
Exemption Worksheet – Outside Sales

Employee:
_____________________________________________________________

Job Title:
 ______________________________________________________________

Department:
___________________________________________________________

Date: 
_________________________________________________________________

Outside Sales Exemption:

	
	Requirement for Exemption
	Does employee meet the requirement?
	Describe how employee meets the requirement?

	Salary
	None Required


	
	

	Duties
	Primary duty of making sales (any sale, exchange, contract to sell, consignment for sales, shipment for sale or other disposition including the transfer of title to tangible property, and in certain cases of tangible and valuable evidences of intangible property), or obtaining orders or contracts for services or for the use of facilities for which a consideration will be paid by the client of customer


	
	

	
	The employee must be customarily and regularly engaged away from the employer’s place or places of business
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